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San Diego State University

Panhellenic Association Bylaws

ARTICLE I.  FINANCE

1. 
FISCAL YEAR.  The fiscal year of the San Diego State University Panhellenic Association shall be from June 1 to May 31 inclusive.

2. 
CONTRACTS.  The signature of the President shall be required to bind the San Diego State University Panhellenic Association.  

3. 
CHECKS.  A Check Request form shall be completed and then signed by the President or Treasurer before a check will be issued.  All checks issued on behalf of the San Diego State University Panhellenic Association shall be signed by the Treasurer and countersigned by the President for the council account and the President or Recruitment Director for the rush account.

4. 
PAYMENTS.  All Payments due to the San Diego State University Panhellenic Association shall be made to the Treasurer, who shall record them.  Checks for payments shall be made payable to the San Diego State University Panhellenic Association.

5. 
MEMBERSHIP DUES.


a.
Amount.  The dues of each Panhellenic Association member fraternity shall be a $13.00 assessment per member and pledge per semester.   The Panhellenic Council may reconsider the assessment amount and vote on any changes in membership dues at the second meeting of the spring semester.


b. 
Time of Payment.  The dues of each Panhellenic Association member fraternity shall be payable upon the written request of the Panhellenic Treasurer.
6.
TRAVEL.  Receipts shall be required for travel expenses, with the exception of meals and personal automobile usage.  Expenses for travel on Panhellenic business will be allocated as follows:


a. 
Lodging:  Up to $35.00 per day (exceptions for extraordinary hotel expenses may be made with the consent of Panhellenic Council)



b.  
Breakfast:  
$5.00



c.  
Lunch:  
$7.00



d. 
Dinner:  
$10.00



e.  
Transportation in personal automobile:  $.25 per mile
7.  
SPECIAL FEES.  The Panhellenic Council may vote to assess all Panhellenic Association members

     
Fraternities for special activities and projects. 


a. 
Recruitment Assessment. The Recruitment Assessment is charged to all chapters participating in formal Fall Recruitment.  Amount and time of payment are determined by vote of the chapter Rush Chairwomen.


b.  
Awards Banquet in the spring semester will paid by each chapter to help cover the cost of the chapter presidents and Panhellenic delegates attending the Panhellenic/IFC banquet.  Each chapter must pay the same amount.  The amount will not exceed $150.00 per chapter without a majority vote of the Panhellenic council.
8.
FINES.  



a.  
Service Charge.  A service charge of $10 shall be assessed for all items returned unpaid 


(bounced checks).


b.  
Late Payments.  A chapter submitting a payment after the specified deadline shall be assessed a $15 fine.  The fine shall increase by $1 for each day beyond the specified deadline.

9.
PRESIDENT STIPEND.  Each Chapter will be assessed $50 per semester.


a.
The Panhellenic President will be required to maintain 5 office hours a week during the 


semester. 

ARTICLE II.  SELECTION OF OFFICERS

1.
ELIGIBILITY


a.
A cumulative and or semester grade point average of 2.5 shall be required to be considered for and to maintain an office in the San Diego State University Panhellenic Association. 


b. 
All candidates for all offices must be enrolled in at least three (3) units at San Diego State University and be members in good standing of their chapters for the duration of their term in office.


c.
No more than three members of a single Panhellenic Association member fraternity shall hold executive offices concurrently, with an exception made for the transition period falling between the election of the Recruitment Director and Assistant Recruitment Director. 


d.
A Panhellenic Council delegate shall not concurrently hold an executive office in the San Diego State University Panhellenic Association.


e.
The Candidates for President and Vice President shall be women who have held a position on the Panhellenic Executive Board for one term prior to their running for either position.


f.
  Selection shall not be based on race, religion, national origin, ethnicity, color, age, marital status, citizenship, sexual orientation, or disability.

2.
ELECTION/APPOINTMENT PROCEDURE


a.
The office of President of the San Diego State University Panhellenic Association shall be elected at a Panhellenic Council meeting in March by a chapter-directed majority vote of the Panhellenic Council delegates.  All candidates for President shall have the opportunity to address the members of the San Diego State University Panhellenic Association member fraternities prior to chapter voting by giving a 5 minute speech.


b.

Candidates for the offices of Vice President, Secretary, Treasurer, Judicial Director, Scholarship Director, Risk Management Director, Sports Director, Activities Director, Public Relations Director, and A.S Liaison of the San Diego State University Panhellenic Association shall be interviewed in March at a forum attended by the Panhellenic Council delegates and the Presidents from each member fraternity.  In addition, the candidates will be required to give a speech of at least 2 minutes. The Panhellenic Council delegates shall elect by majority the officers immediately following the candidate interviews for each office. Candidate interviews and elections shall be held in the order as they are mentioned above.


c. 

All officers shall be elected into their positions in the month of March and shall have at least a three week transition period before their installation into office in April. 

d.

The offices of Recruitment Director and Assistant Recruitment Director of the San Diego State University Panhellenic Association shall be elected by majority vote of the Panhellenic delegates at a Panhellenic Council meeting in the fall semester.


e.

In the event of a tie vote in an election with only two candidates, the Panhellenic Executive Board shall cast a vote to break the tie.


f.

In the event of a tie vote in an election with more than 2 candidates, a run-off election shall be held between the two candidates receiving the most votes.  If there is a tie amongst more than two candidates, the Executive Board shall select the two candidates who will appear on the run-off ballot.


g.

Special Elections shall be called in the event of an officer vacancy, at the discretion of the Executive Board.  Interviews followed by elections shall be held at the first possible Panhellenic Council meeting.  Written notice in Council meeting minutes must be given to all member fraternities one week prior to the Special Election.

3.
TERMS.


a.

The terms of office for the President, Vice President, Secretary, Treasurer, Judicial Director, Scholarship Director, Risk Management Director, Sports Director, Activities Director, Public Relations Director, and A.S Liaison of the San Diego State University Panhellenic Association shall commence upon their installation at a Panhellenic Council meeting in April.


b.

The terms of office for the Recruitment Director, Assistant Recruitment Director and the President shall commence upon their installation at a Panhellenic Council meeting in the fall semester.


c.

The term of office for an officer selected through Special Election shall commence upon her selection and shall expire upon the installation of her successor.

4.
To relieve a Panhellenic Officer of her duties requires a 3/4 vote of the Panhellenic Council. The officer in question shall be notified, in writing, 72 hours (3 days) prior to the impending action.

ARTICLE III.  THE EXECUTIVE BOARD

The Executive Board shall:


1.  
Be composed of the officers of the San Diego State University Panhellenic Association and the Panhellenic Advisor as an ex-officio non-voting member.


2. 
Appoint all standing and Special Committees and their Chairmen and, in making these appointments, recognize representation from all member fraternities.


3. 
Attend all meetings of the Panhellenic Council and arrange for weekly Executive Board meetings.


4.  
Recommend dismissal of an officer if she is absent from two Panhellenic Council or Executive Board meetings per semester without a legitimate excuse or if, in the opinion of the Executive Board, she has failed to fulfill her duties.


5.  
Have the power to cancel a regularly scheduled meeting of the Panhellenic Council with one week's advance notice to all member fraternities.


6.  
Propose a Panhellenic Activity calendar to the Panhellenic Council by the tenth (12th) week of the semester for the following semester.


7.  
Administer routine business between meetings of the Panhellenic Council when advisable and such other business as has been approved for action by Panhellenic Council vote.

8. Disaffiliate during the appropriate and set times. Failure to do so will be grounds for recommended dismissal.

ARTICLE IV.  OFFICER DUTIES

The President shall:


1.
Have overall responsibility for the operation of the Panhellenic Association.

2.

Call and preside at all regular and special meetings of the San Diego State Panhellenic Association.


3.

Call and preside at all meetings of the Panhellenic Executive Board, and Panhellenic Council.

4.  

Coordinate arrangements for informal judicial conferences and Judicial Committee hearings.


5.  

Call and preside at all meetings of the Sorority Presidents (Sigma Alpha Phi).


6. 

Review, approve and sign all Panhellenic Association checks and contracts involving the San Diego State University Panhellenic Association.


7.  

Serve as member ex-officio of all Panhellenic Association committees with voice but not vote.


8.  

Serve as a member of the Associated Students Center for Fraternity and Sorority Life Advisory Board or appoint a designee.


9.  

Serve as a member of the Community/Fraternity Relations Committee or appoint a designee.


10.

Serve as a member of the Community Relations Sub-Committee of the College Area Community Council or appoint a designee.


11.
Attend All College Area Community Council meetings as the Panhellenic Association representative or appoint a designee.


12. 
Plan and coordinate Unity Night in the fall semester.


13.

Coordinate the fall and spring Panhellenic officer elections.


14.

Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment, carrying out appropriate functions, to include coordinating and presiding at all judiciary complaint proceedings.


15.
Live in San Diego during the summer to coordinate Panhellenic activity planning, if possible.  Otherwise, reside in San Diego as of August 1 to prepare for formal Fall Recruitment.


16.

Report to the Panhellenic Advisor and Greek Life Coordinator and as required to the National Panhellenic Conference Area Advisor.


17.  Maintain a complete and up-to-date President's file.


18. 
Train her successor.


19.  
Remain in an advisory capacity for two months after her successor takes office.


20.

Perform all other duties pertaining to this office.

The Vice President shall:


1.  
Perform the duties of the President in her absence, inability to serve, or at her call.


2.  
Be responsible, along with her IFC counterpart, for the coordination of speakers, travel, lodging, and other necessary arrangements for the Greek Retreat.


3. 
Be responsible, along with her IFC counterpart, for the arrangements of New Member Education Programs (Aztec New Member Series).

4. Be responsible, along with her IFC counterpart for each semester’s philanthropy code of conduct contracts.

5. Seek philanthropy and community service opportunities to report to chapters and assist in programming.

6. Oversee Junior Panhellenic, serving as their advisor and the liaison between Junior Panhellenic and the Panhellenic Executive Board  


7.  
Enforce a 3-hour per semester per member Community service requirement with Standards of Excellence points as incentive.

8.  Reside off campus with Executive Council and the Sigma Rho Chis during formal Fall Recruitment carrying out appropriate functions, to include planning and coordinating potential member orientation under the direction of the Recruitment Director.


9.  
Reside in San Diego as of August 15, or at the request of the Recruitment Director to prepare for formal Fall Recruitment.

10.
Maintain a complete and up-to-date Vice President's file.

11. Chair a committee to coordinate the Spring Greek Awards banquet to be held on campus.


12.
Remain in an advisory capacity for two months after her successor takes office.


13.  Perform all other duties usually pertaining to this office.


14. Plan and facilitate Panhellenic delegate and junior delegate training at the beginning of the calendar year for new officers.


15. Train her successor.

The Secretary shall:


1.  
Be responsible for keeping Panhellenic files, rosters and directories up-to-date and accurate.


2.  
Take minutes and attendance at all meetings of the Panhellenic Council.


3.  
Type and distribute the minutes for all meetings of the Panhellenic Council. 


4.  
E-Mail Panhellenic Council minutes to Chapter delegates, Panhellenic Executive Board and NPC Advisor on a weekly basis.


5.  
Work with the Treasurer in coordinating travel arrangements for the Executive board and the Panhellenic Advisor when needed.


6.  
Be responsible for all correspondence by the Panhellenic Association.

7. Maintain and update the information presented on the Panhellenic website including, but not limited to:
i. Officer profile

ii. Event calendar
iii. Photo gallery
iv. News
8. Collaborate with the necessary Panhellenic Executive officers and advisor to provide 
information for the following sections:

v.
VP Information

vi. Associated Students

vii. Sports

viii. Risk Management

ix. Activities/Philanthropy

x. Public Relations

xi. Recruitment

xii. Scholarship


7.  
Bi-annually review the Constitution, Bylaws and Standing Rules and make recommendations to the Panhellenic Council for amendments.


8.  
Reside in San Diego as of August 15 or at the request of the Recruitment Director and be responsible for recruitment data entry.


9. 
Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment carrying out appropriate functions, to include assisting the Panhellenic Advisor with data entry during formal Fall Recruitment.


10.  
Maintain a complete and up-to-date Secretary’s file.

13.  Communicate with Panhellenic officers the necessary information to update their personal   


profiles and assist in transitioning new officers to update their officer profiles.

14.  Update necessary information on website for Fall Recruitment.
15. Remain in an advisory capacity for two months after her successor takes office.

16. Perform any other duties usually pertaining to this office.

17.  
Train her successor.

The Treasurer shall:


1.
Be responsible for the general supervision of the finances of the San Diego State University Panhellenic Association.

2.  
Be responsible, along with the President, Recruitment Director and Panhellenic Advisor, for the presentation of the Panhellenic Council and Recruitment account budgets for the following semester by the twelfth week of the current semester.  Following the approval by the Panhellenic Council, the Treasurer is responsible for providing a copy of the budget to each Panhellenic Association member fraternity. 


3.  
Receive all payments due to the Panhellenic Association, including recruitment fees and dues, and issue receipts accordingly.


4.  
Be responsible for the prompt payment of all bills due by the Panhellenic Association.

5.  Sign all Panhellenic Council and Recruitment account checks and be responsible for the counter-signatures.


6.  
Submit a complete financial report at the end of each month to the Panhellenic Council.


7.  
At the close of her term in office, submit an audit report to the Panhellenic Council.


8.  
Live in San Diego during the summer, if possible.  Otherwise reside in San Diego as of August 15, or at the request of the Recruitment Director to prepare for formal Fall Recruitment.


9. 
Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment, carrying out appropriate functions under the direction of the Recruitment Director, to include coordination of the Finance Seminar.


10.  
Maintain complete and up-to-date financial records as part of her Treasurer’s file.


11.  
Train her successor.


12.  
Remain in an advisory capacity for two months after her successor takes office.


13.  
Perform all other duties usually pertaining to this office.

The Judicial Director shall:

1. Be responsible for maintaining the Panhellenic facebook Profile.

2. Assign Panhellenic executive officers to view and monitor one sorority throughout each semester according to Panhellenic facebook regulations.

3. Organize regular meetings between Chapter Executive Boards and the Panhellenic Executive Board in order to maintain transparency.

4. Enforce sanctions or fines for facebook violations.

5. Give presentations on Panhellenic judicial procedures not limited to the following events:

a.
Symposium

b.
Necessary Recruitment meetings

6. Uphold necessary duties in judicial procedures during recruitment periods and throughout the entire officer period.

7. Be responsible for the tasks and execution of Article V. Judicial Committee.

8. Work closely with the Recruitment Director, Assistant Recruitment Director, President, and Advisor as a member of the Recruitment Team to plan and execute Fall Formal Recruitment.

9. Reside in San Diego during the summer in preparation for formal recruitment.

10. Reside off campus with the Executive Council and Sigma Rho Chi’s during formal Fall Recruitment carrying out appropriate functions, to include assisting the Panhellenic Advisor with data entry during formal Fall Recruitment.

11. Train her successor.
12.  Remain in an advisory capacity for two months after her successor takes office.
The Scholarship Director shall:


1.  
Be responsible for all scholarship reports, awards, and programs including the coordination of the scholarship portion of Unity Night each semester.


2.  
Serve as the Panhellenic Association Liaison to the Rho Lambda, Order of Omega, and Gamma Sigma Alpha Honor Societies announcing all meetings and events relating to the organizations.


3.  
Be responsible for faculty relations and related campus awareness events.

4.  
Be responsible for Standards of Excellence and communication with chapters and the Greek life office. 

5.
Meet with scholarship chairwomen of chapters on Panhellenic scholarship probation to help them to strengthen their scholarship programming and review Academic Improvement Plan
6. Plan and conduct a scholarship workshop each semester with chapter scholarship chairwomen to assist them with sharing ideas and support.

7. Be responsible for collecting chapter scholarship reports of chapter scholarship programs.


8.    Reside in San Diego as of August 15, or at the request of the Recruitment Director to prepare for formal Fall Recruitment.


9. 
Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment.


10.  
Maintain a complete and up-to-date Scholarship Director's file.


11.  
Train her successor.


12.  
Remain in an advisory capacity for two months after her successor takes office.

       13.  Perform all other duties usually pertaining to this office.

The Risk Management Director shall:

1.   Co-chair (with IFC) the SDSU chapter of GAMMA.
2.   Call and preside at all meetings of GAMMA.

3.   Coordinate arrangements for the intra-chapter social monitoring of events.
4.   Work with the president to coordinate informal judicial conferences arising from reported 

       violations.

5.
Be responsible, along with her IFC counterpart, for planning and delegating the necessary tasks for a minimum of two GAMMA sponsored events each semester.

6.
File and report necessary correspondence with the national chapter of GAMMA.

7.
Attend the annual meeting of Bacchus/Gamma.

8.
Reside off-campus with the Executive Council and Sigma Rho Chis during formal Fall Recruitment carrying out appropriate functions, to include working with the Assistant Recruitment Director in the performance of nightly compliance checks in regards to the signed Sigma Rho Chi/PH recruitment contracts.

9.
Maintain a complete and up-to-date Risk Management notebook.

10.
Plan and co-facilitate yearly GAMMA training and retreats.

11.
Plan and coordinate Fall and Spring Risk Management speakers.

The Sports Director shall:

1. Be responsible for organizing and informing chapters of Intramural activities.

2. Be in contact with the necessary representatives of the ARC to complete paperwork and be informed of updates/changes with Intramural Activities.

3. Choose or conduct a survey from all chapters to approve the specific Intramurals activities each semester.

4. Be responsible for attending and overseeing all Intramural games and reporting incidents of defiance of the Student Code of Conduct.

5. Be available to monitor athletic activities on both philanthropy weekends during each semester.

6. Maintain a complete and up-to-date folder of Intramural activity records but not limited to the following:

a. Chapter sports representatives contact information

b. Tournament information

c. Scores and placements

7. Announce Panhellenic intramurals placements at Unity Night each semester.

8. Train her successor.

9. Remain in an advisory capacity for two months after her successor takes office.

10. Perform any other duties usually pertaining to this office.

11. Reside in San Diego as specified for recruitment Training and Formal Recruitment.
12. Be responsible for activities before and during the fall semester.

The Activities Director shall:

1. Coordinate and facilitate all Panhellenic programs and activities.

2. Co-Chair the Greek Week Committee, in conjunction with the IFC Activities Director, including co-signing Greek Week checks.

3. Submit all contracts for the President's signature and maintain a complete record of all contracts.

4. Work with A.S. and the A. S. Liaison to promote Homecoming and Spring activities.

5. Be responsible for the distribution and collection of the Standards of Excellence Trophy applications/evaluations during the fall semester.

6. Appoint committees when necessary and report on their progress.

a. With such committees, she shall present any new business to the Panhellenic Council in meeting minutes, which will be voted on one week after. 

7. Reside in San Diego as of August 15, or at the request of the Recruitment Director to prepare for formal Fall Recruitment.

8. Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment, carrying out appropriate functions.

9. Maintain a complete and up-to-date Activities Director's file. 

10. Remain in advisory capacity for two months after her successor takes office.

11. Perform all other duties usually pertaining to this office.

12. Head a committee to coordinate the Spring IFC/Panhellenic banquet to be held off campus.

The Public Relations Director shall:


1.  
Be responsible for Panhellenic Council publications and public relations.


2.  
Announce the events of the San Diego State University Panhellenic Association to the campus community and to the community at large.


3.  
Attend all Interfraternity Council meetings as the Panhellenic liaison or appoint a designee.


4.  
Serve as the Panhellenic representative to and serve on the editing staff of the joint IFC/PH publication, Greekline.


5.  
Be responsible for sister sorority pairings, collect sister sorority reports and arrange for selection of sister sorority award winners.
6. Collaborate with the Secretary to keep the Panhellenic website up-to-date. 

7. Reside in San Diego as of August 15, or at the request of the Recruitment Director to prepare for formal Fall Recruitment.

8. Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment, carrying out appropriate functions.

9. Be responsible for the coordination of the potential member orientation slide show under the direction of the Recruitment Director.

10. Maintain a complete notebook of flyers, publications and articles as part of the Public Relations Chairwoman's file.

11. Maintain an organized file of Recruitment marketing.
12. Train her successor.

13. Remain in an advisory capacity for two months after her successor takes office.

14. Perform all other duties usually pertaining to this office.

The Recruitment Director shall:


1.  
Be qualified for office through participating in Fall Recruitment as an active or Panhellenic Officer. Further, the Recruitment Director shall know and follow the Standing Rules for Membership Selection and the NPC Unanimous Agreements and any other rules that directly or indirectly relate to recruitment.


2.  
Plan, evaluate, and report on Fall Formal recruitment and continuous open bidding.


a.  
Define objectives for recruitment with the help of the Panhellenic Advisor and the Executive Board.



b. 
Propose the type of parties, dates of recruiting, duration of parties, registration fees, Standing Rules for Membership Selection and other facets of recruitment to the Panhellenic Council or the Panhellenic Recruitment Committee (as appropriate) for approval.  In formulating these proposals, consult with the Executive Board and/or the Panhellenic Advisor.



c.  
Assist the Panhellenic Advisor with the invitation and bid-matching procedure. 


3.  
Be responsible for the supervision of the Recruitment Counselor Coordinator (Assistant Recruitment Director), including selection, training, direction and evaluation of all Sigma Rho Chis.

       5.  Develop and delegate a marketing plan along with Public Relations Director aimed at recruiting women into the formal recruitment process.  This will include, but is not limited to:



a.  
Design recruitment publications to attract interest in the sorority community.



b.  
Coordinate the securing of sponsorships for recruitment activities.



c.  
Design printed material for potential members.



d.  
Design all print advertising. (Daily Aztec, Community College Ads)


3.
Coordinate Panhellenic involvement in Continuous Open Bidding when necessary.


4.  
Coordinate recruitment finances with the Panhellenic Treasurer, including the recruitment budget, income, expenditures, and chapter fee schedules during the finance seminar.


5. 
Meet monthly with chapter recruitment chairwomen (Panhellenic Recruitment Committee) during the spring semester, to plan formal Fall Recruitment.


6. 
Invite all chapter presidents, recruitment chairwomen, recruitment advisors, and Panhellenic Council members to a recruitment evaluation meeting within one (1) month after Fall Formal recruitment ends.  Take notes for her successor on their recommendations.


7.  
Make a report to the Panhellenic Council at a meeting during the fall semester, summarizing recruitment results and recommendations for the next year. Ensure all chapter Presidents and Vice Presidents of Membership are aware of this report so they can attend.


8.  
Maintain a complete and up-to-date Recruitment Director's file.


9.  
Live in San Diego during the summer and work in the Panhellenic office an average of ten (10) hours per week to coordinate recruitment registrations for fall. Report illness and vacations to the Panhellenic Advisor, to whom supervision is delegated for the summer break.  Make arrangements to delegate responsibilities during absences.

9. Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment carrying out appropriate functions, to include assisting the Panhellenic Advisor with data entry during formal Fall Recruitment.

10. Order and design with the recruitment chairs for the other councils, GO GREEK shirts for all chapters, check if the orders are correct and fit for the chapters, Sigma Rho Chi’s and the Panhellenic Executive Board.

11.  
Train her successor.


12.  
Remain in an advisory capacity for two months after her successor takes office.


13.  
Perform all other duties usually pertaining to this office.

The Assistant Recruitment Director shall:


1.  
Work with the Recruitment Director and Panhellenic Advisor to organize Sigma Rho Chi selection, interview applicants and notify those selected.


2.  
Make arrangements and reservations for the recruitment counselor training retreat prior to fall formal recruitment.


3.  
Keep recruitment counselors informed of recruitment plans during the summer.


4.  
Prepare recruitment counselor notebooks.


5.  
Help organize potential member groups.


6.  
Live in San Diego during the summer to prepare for recruitment.


7.  
Devote 5 hours a week to working in the Panhellenic office during the summer.


8. 
Reside off campus with the Executive Council and the Sigma Rho Chis during formal Fall Recruitment carrying out appropriate functions, to include assisting the Panhellenic Advisor with data entry during formal Fall Recruitment.


 9. 
Remain in an advisor capacity for two months after her successor takes office.


10. 
Coordinate recruitment informational, advertising and outreach programs at high schools and on the SDSU campus including academic orientation.


11.  
Attend Recruitment Committee meetings.


12.  
Assume responsibilities and duties of Recruitment Director when she is unavailable.


13.
Create a calendar in advance for the Recruitment Counselors to help with all outreach programs.

14.
Maintain a complete and up-to-date Recruitment Counselor Coordinator’s file.


15. 
Train her successor.


16.  
Perform any other duties usually pertaining to this office.

The A.S Liaison shall:

1. Attend all Associated Students Council meetings where she will have a vote.
2. Act as a Liaison between A.S. and Panhellenic.
3. Prepare any documents or presentations that may be needed by A.S. to maintain our Panhellenic seat.
4. Hold a board position or sit on a committee that is designated by A.S.
5. Fulfill any other obligation required by A.S. 
6. Be responsible for educating newly elected AS chapter liaisons from existing Panhellenic Chapters about the Associated Students Organization, including but not limited to:
a. Conducting an orientation at the beginning of the Fall semester, showcasing the A.S. infrastructure, programs and services, duties, and benefits of the Associated Students Organization.
b. Overseeing A.S. chapter delegates meetings established at the beginning of the fall semester.
             7. Reside in the San Diego as of August 15, or at the request of the Recruitment Director to prepare                                                 g                  for formal Fall Recruitment.

8. Reside off campus with Executive Council and the Sigma Rho Chis during formal Fall                                                 g    Recruitment

9.   Perform all other duties usually pertaining to this office.
10. Work with A.S. and the Activities Director to promote Homecoming and Greek Week 
activities.
11. Train her successor. 

ARTICLE V. Panhellenic Delegates 
1. Each chapter shall be required to send one delegate to the regular Panhellenic Association meetings. If absence occurs an alternate delegate may be sent in her place. 

2. The delegate must act as the liaison between the Panhellenic Association and her respective chapter. 

3. Each delegate must serve on at least 2 committees per semester. 

4. Delegates are encouraged to serve at the Standards of Excellence chair for their chapter. 

ARTICLE VI.  STANDING COMMITTEES
1.  
The Standing Committees of the San Diego State University Panhellenic Association shall be Judicial and Membership Selection (Recruitment).


2.  
Judicial Committee.



a.  
Membership.  The Judicial Committee shall consist of 5 chapter Presidents of member fraternities selected by lottery.  The Greek Life Coordinator and Panhellenic President shall serve as ex-officio, non-voting members.  The chapter president selected first through the lottery shall serve as chairman.  The Presidents of the fraternities involved in the infraction/complaint shall not serve on the Judicial Committee when a case involving their chapter is being heard.



b.  
Duties.  It shall be the duty of the Judicial Committee to enforce the Constitution and Bylaws, Standing Rules and San Diego State University “Greek Guidelines”, to investigate all violations referred to them, to determine penalties, and to mediate differences between member fraternities.



c.  
The Judicial Committee shall be newly selected for each hearing. 


4.  
Membership Selection Committee.



a.  
Membership.  The Membership Selection Committee shall consist of the Panhellenic Association Recruitment Director, Assistant Recruitment Director, and the Recruitment Chairwoman of each member fraternity and Panhellenic Advisor as ex-officio members.



b.  
Duties.  This Committee shall be responsible for reviewing and developing recruitment rules and all matters related to Membership Selection.



c.  
Meetings.  The Recruitment Chair meetings shall be scheduled at the discrepancy of the Recruitment and Assistant Recruitment Directors during the spring semester. (Start date will be announced 2 weeks prior to first meeting)  Meetings are open to any member of the Panhellenic Association or Alumnae Advisor.  Member fraternities shall be fined $20.00 for any meeting of the Membership Selection Committee at which they are not represented.



d.  
The Membership Selection Committee (Recruitment Chairs) shall serve a term of one year.

ARTICLE VII.  JUDICIAL PROCEDURE

1.
PROCESS



a.
During the school year, when a member fraternity of the San Diego State University Panhellenic Association believes there has been an infraction or has a complaint, a College Panhellenic Violation Report Form must be filled out and signed by the president of that member fraternity. A complete violation report form will specify time, place, and witnesses to the alleged infraction/complaint. The violation report form shall be submitted to the Panhellenic President, with a copy for the accused fraternity and a copy for the Greek Life Coordinator in a timely manner but no more than 30 days after the alleged infraction occurred. Complaints received through police reports and other observations may also be subject to Judicial Review.  



b.  
Violations that take place during school recesses (vacations) shall be considered at the first opportunity when school reconvenes.  However, the accusation and documentation must follow the timing and procedures in Section a.



c.  
The Panhellenic president has the responsibility of seeing that the accused fraternity and the Greek Life Coordinator receive copies of the accusation, and that the NPC Area Adviser is notified within 24 hours after receiving the written report of the alleged infraction.



d.  
A College Panhellenic Notice of Infraction Form shall be delivered to the president of the accused member fraternity within one week of the Panhellenic president’s receipt of the Violation Report Form. Record of delivery shall be documented on the report. Upon receipt of the Notice of Infraction Form, it shall be the responsibility of the accused member fraternity to contact the Panhellenic president to schedule a mediation hearing, in which all possible attempts to reach an amicable solution must be made.  In cases where a serious breach
of regulations is alleged, or in any case which involves accusation of hazing, the national office of
the fraternity suspected in violation will be notified prior to the informal conference and will be apprised of the situation.



e.  
If the representatives of the groups cannot reach an amicable solution, or decide on a penalty, 
the case shall be referred to the Judicial Committee for a decision in an orderly fashion.  At this time, the Greek Life Coordinator must notify the NPC Delegates of the groups involved.



f.  
Decisions arising from informal judicial conferences and/or the Judicial Committee deliberations shall be reported, in writing, within one week, by the Panhellenic President or the Greek Life Coordinator to the Presidents of the fraternities involved and their Chapter Advisors.

2.
APPEAL  



a.  
If the decision of the Judicial Committee is not acceptable to the groups involved, the case may then be appealed to the NPC College Panhellenics Judicial Appeals chairman. An appeal shall be filed with the College Panhellenic President using the College Panhelllenic Notice of Appeal within one week of the decision.  A penalty shall begin only after all properly filed appeals have been decided; however, should a sanctioned fraternity choose to begin fulfilling all or part of the stipulations of the sanction pending the outcome of filed appeals, the fraternity shall have that option.



b.  
If the Chairman of the NPC Committee on College Panhellenics is unable to settle the difficulty, she shall be responsible for the further conduct of the case and shall submit by certified mail, return receipt requested all data to the National Presidents involved.



c.  
If the National Presidents cannot settle the case, it may be appealed by any National President to the Executive Committee of National Panhellenic Conference.



d.  
If the Executive Committee cannot settle the case, it may be appealed either by the National President or by the NPC Executive Committee to the National Panhellenic Conference, whose decision shall be final.


3.
PENALTIES



a.  
Penalties shall be directly related to the nature and gravity of the infraction and may not extend
beyond the academic year unless they involve an ongoing process of changing a chapter program.  Penalties many include but are not limited to:





1.  
Official reprimand before the Panhellenic Council with a report sent to the NPC 





Delegate and the National President of the group involved.





2.  
Constructive penalties of a positive nature such as some extra activity designed for campus betterment, clerical assistance in the Panhellenic Office or other service to the College Panhellenic.





3. 
Deprivation of social privileges in varying degrees, which means suspension of chapter entertainment, parties, intramural sports or other competitive events, but shall not forbid formal or informal entertainment incident to rushing or of the observance of a national fraternity celebration.





4.  
Reasonable fines, but no fine shall exceed a previously determined schedule agreed by a majority vote of the Panhellenic Council.





5.  
Deduction in Standards of Excellence points.

ARTICLE VIII.  SCHOLASTIC STANDARDS


1.
San Diego State University Panhellenic Association member fraternities are expected to maintain a chapter GPA equivalent to or above the all-undergraduate student GPA. 


2.  
San Diego State University Panhellenic Association member fraternities are encouraged to make their chapter scholarship goal the achievement of a combined GPA equal to or above the all-undergraduate women’s GPA. 


3.  
The San Diego State University Panhellenic Association shall recognize both chapters and individuals for achievement of the above standards.


4.  
Member fraternities not achieving the all-women’s GPA shall be placed on probation and shall be offered remedial assistance by the Panhellenic Advisor and the Panhellenic Association Scholarship Director for the purpose of improving their scholarship programming.

5. If a member chapter does not achieve the all-women’s GPA, the following will occur:

a.
The first semester is treated as a warning and no sanction will occur.

b.
The second consecutive semester that a member chapter fails to achieve the all-women’s GPA, the chapter will not be allowed to present their philanthropic proposal to the IFC for execution with the fraternities in the following semester.  The chapter will still be allowed to complete a philanthropic activity, but the IFC fraternities are not allowed to participate in said activity.

c.
The third consecutive semester that a chapter is below the all women’s GPA, the said  chapter will not be allowed to present their philanthropy to IFC member fraternities for execution with said chapters in the following semester and the chapter will not be allowed to participate in any IFC Fraternity sponsored philanthropic activities.

ARTICLE IX.  PLEDGING AND INITIATION

1.
A woman must be a regularly matriculated student to be eligible for recruitment and pledging.  Dual admits and open university students are ineligible to participate in the recruitment process.


2.  
A Panhellenic Association member fraternity may not issue an invitation to membership or formally pledge a woman during any school recess.


3.  
A new member may be initiated whenever she has met the requirements of the fraternity to which she is pledged.


4.
A Panhellenic Association member fraternity may not promise a bid, directly OR indirectly, to any woman during any period of the formal recruitment process (to include the summer before and all days until silence has ended). Failure to do so will result in the penalties described in Article VI of this document.

ARTICLE X.  HAZING

All forms of hazing, pledging day and/or pre-initiation activities which are defined as hazing shall be banned. Any Panhellenic Association member fraternity failing to follow these rules will be subject to the penalties described in Article VI of this document.

Hazing is defined as any action taken or situation created, intentionally, whether on or off fraternity premises, to produce mental or physical discomfort, embarrassment, harassment or ridicule.  Such activities and situations include creation of excessive fatigue; physical and psychological shocks; wearing, publicly, apparel which is conspicuous and not normally in good taste; engaging in public stunts and jokes; morally degrading or humiliating games and activities; and any other activities which are not consistent with the regulations and policies stated in the San Diego State University Greek Guidelines.

ARTICLE XI.  EXTENSION


1.
When the total of all chapters equals or exceeds 100, the Panhellenic Council shall consider raising total or adding another chapter by first receiving a motion to extend and receiving majority vote from all Panhellenic chapter delegates. 


2.  
Such a chapter shall be organized through colonization by an NPC fraternity.


3.  
Procedures for the addition of new national fraternities shall be governed by the Standing Rules for Extension.

ARITICLE XII.  ALCOHOLIC BEVERAGES


1.
Each member fraternity shall be required to distribute wristbands to differentiate minors from those of legal drinking age at all events where alcohol is present unless a licensed caterer is taking responsibility for serving the alcoholic beverages.


2.
Wristbands shall be purchased with individual chapter funds from the IFC Advisor and distributed by a chapter executive board member at all functions where alcohol is present.


3.
Each member fraternity shall be required to hold at least one dry social function each semester, excluding sisters-only events.


4.
The social chair of each member fraternity shall notify the Panhellenic Risk Management Director in advance of their planned dry exchange.


5.
A member fraternity shall not participate in any event where alcoholic beverages are consumed on the same date as the dry exchange.


6.
Alcoholic beverages shall not be present at any Panhellenic sponsored or endorsed event or activity, unless the event held at an establishment licensed to sell alcoholic beverages and the Center for Fraternity and Sorority Life has approved the event.


7.
Chapters shall not co-sponsor functions at fraternity facilities unless those functions are alcohol-free functions.  Co-sponsored activities with fraternities where alcoholic beverages are consumed shall only be held at establishments licensed to sell alcoholic beverages.

8.
Panhellenic funds shall never be used to pay for alcoholic beverages.
ARTICLE XIII.  RULES AND POLICIES


1.
All members of the San Diego State University Panhellenic Association shall be bound in conduct by its Constitution, Bylaws, Standing Rules for Membership Selection, and Standing Rules for Extension.


2.  
All members of the San Diego State University Panhellenic Association shall act in accordance with the San Diego State University “Greek Guidelines” and all other University policies and procedures.

ARTICLE XIV.  RULES OF ORDER

The San Diego State University Panhellenic Association and its Panhellenic Council shall be governed by Robert’s Rules of Order Newly Revised except in matters specifically provided for in the Constitution, Bylaws and Standing Rules.

ARTICLE XV.  AMENDMENT

These Bylaws may be amended by two-thirds vote of the voting members of Panhellenic Council, provided notice of the proposed amendment has been given in writing at the preceding regular meeting.
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